
APPLICATION FOR RECORDS RETENTION SCHEWW wP*RTUENT OFFtCE OF THE SECRETARY ARMI"ES OF STATE 

8 ? 0 5 / D -  O I RECORDS MANAGEMENT OfVlSlON 

INSTRUCTIONS: S e  Fublication No. 76-RM-! for instructions on comphng this form. Forward signed original to 
Department of Arhivsr and HiRorv. Records Management Division, 330 Capitol Averrue. Atlanta. Georgia, 30334. 

FOR AGENCY US€ 
WIOCR~C.~ mta 

- 

1. Aww Address 
Georgia Department o f  Education 

fOR RECORDS UANAGEMEIIT USE 

89-644 npplicatton Number 

O f f i c e  o f  Evaluat ion and Personnel 

,~ICStlonNur.Ibu - Student Development Assessment and Test  Development 
win h w r z  East.At1aot.a. GA. 30334 

Fileisbrranged: Chrono log ica l l y  by F i s c a l  Year, thereunder a l p h a b e t i c a l l y  by sub jec t  

I. Monthly Rderena Rm How often are records referred to which are: 

grn to six months Often ; seven to twelve months old ~ f t en ;  mineen to twenw-four months old Often . 

qirr@ 1969, cats 9 6 ~  bmpletsd a m- 

Letter-size drawers 2 , Legal4ze drawers ; Shelves ; Other I-iW 

1. Dater of $.rk 
iarliest Latest 

1971 I t o  Date 

.., 7 . 
'OTAL CURRENT ACCUMULATION: 20 Cubic 'Feet . 

lo-) 
.~ . .  R-50-71: R.r. 7 6  

~ . f 

5. Records Sui T i  (followed by title used in office.' if different) 

Student Assessment and Test  Development Admin i s t ra t i ve  F i l e s  



1. Retention Requimmentr The following requires the series to be kept: 

a. State Law d. Audit period 5 years. 
b. Statuteof limitation 0 N/A 6 / 1 4 / c : ? i .  e. Administrative need 7 years. 
c. Federal law 0 years. f. Federal retention instructions 0 years. 

Attach cow or ex& of l a m  or regulations. Explain administrative need. 

Q u a l i t y  Basic Education (QBE) R20-2-151(2) and #20-2-281, 
S ta te  'Board P o l i c i e s  11, I H E  and I H F  

12 A W o W  D i s i t i i n  Instructions Th is  agency recommends that the file series be an off at  the end of each: 
0 Calendar Year;n Fiscal Year; 0 Other then, 

a Hold in the current files area month(s) 6 year(s); then 
0 Tranrfer to local holding area; hold ' yearb); then 
0 Transfer to State Records Center; hold 
0 Destroy. 

0 Other ISpecify) 

yearkl; then 

Transfer to State Archives for permanent retention. 

These instructions apply to al l  prior and future armmulatlons of !"c seres 

Date . 
3ewmmdations in para- 
paph 12 are approved. 
?f disspprourd, a m h  / e m  
If explanation.) 

-~ 
..  
. .  


